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Overview 

Procedure 

KC Proposal Notification for PIs, Co-PIs and Other Key Personnel 
Quick Reference Card 

 

 

This Quick Reference Card explains the Kuali Coeus (KC) proposal notifications sent to all Principal Investigators (PIs) and 
Co-Principal Investigators (Co-PIs) for every KC proposal. This notification may also be sent to other Key Personnel based 
upon Sponsor specific requirements. 

 

All PIs and Co-PIs named on a KC proposal must complete Proposal Certification, which includes FCOI screening 
questions, before a proposal may be submitted to route for internal approvals. Certain Sponsors may also require 
named Key Personnel to complete FCOI screening questions. 

In addition, the KC Proposal Notification also contains information on Federal training requirements as required for 
certain sponsors. 

1. You will receive an email notification with the Subject “Regarding your Involvement in Development 
Proposal…”. The notification is triggered during the proposal development in KC by the proposal Aggregator 
(Administrator preparing your proposal). 

2. The email contains basic information such as PI, Lead Unit, Proposal Number, Sponsor, Deadline Date and Title. 
For those required to certify, it contains a direct link to Certify and additional information on Federal Training 
and Compliance requirements. 

3. Click the links to go directly to the KC Certification screen or to be brought to resource webpages for more 
information on certification or Sponsor requirements. 
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For questions regarding Kuali Coeus and these topics, email the RA Support Team at ra-help@mit.edu. Include 
your Name, Contact Information, and the Proposal Number. 

Getting Help 

mailto:ra-help@mit.edu

